	NOTICE OF INTENT TO REFER TO ADJUDICATION

between

<<Insert your company name in full as it appears in the contract giving rise to the dispute>>


Referring party

and

<<Insert the name of the company you are in contract with as it appears in your contract>>

Note: Take care to name the correct entity; if you don’t, you may have to restart the adjudication.

Responding party

The applicant hereby gives notice of its intention to refer to adjudication the following dispute, arising under its contract with the responding party.

a) Details of the contract

Set out the form and date of contract, which could be a reference to one document or a series of documents.  If the date is not clear, state ‘on or around dd/mm/yyyy’.  Some ANBs will require a copy of the contract to be served with the Notice of Adjudication, so be prepared to enclose this.

b) Brief description of the dispute

Keep it brief and to the point e.g.

The responding party has deducted monies from sums due to the referring party for alleged delays which the referring party denies.

or

The responding party has failed to certify and pay the correct value for works carried out up to dd/mm/yyyy.

c) Details of where and when the dispute has arisen

Where – usually the site address.

When – the date when the dispute crystallizes e.g.

· the date that a certificate should have been issued and wasn’t

· the date that a set off notice was given

· the date that a deadline for a response passed.

Note: It is usually best to say the dispute arose “on or around” to avoid the risk of losing out on a technicality.

Illustrate that a dispute has actually arisen by referring to any relevant correspondence.

d) The remedy sought

State clearly and concisely what you want the adjudicator to decide – usually an amount of money, but it might be a length of time or a declaration of principle.

If you ask for money:

· remember to state whether the sum is inclusive or exclusive of VAT

· give the adjudicator the power to decide his own amount e.g.

The adjudicator is asked to decide that the value of the variations is £x or such other sum as the adjudicator may decide.

· Request interest on the outstanding sum – you don’t have to calculate the amount, the adjudicator will do that. 

Ask the adjudicator to award his costs.

e) The names and addresses of the parties

Referring Party

<<Insert the address to which you want correspondence sent. >>
Responding Party

Check your contract for clauses stating to which address notices are to be served. If there is an address for service, make sure you use this; if not, use the address in the contract or the last known address.  If the responding party is a company, copy your notice to the company secretary at the registered office.
Date: <<Insert date on which issued to the other party>>
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